


Finding and Applying for 
Federal Jobs and Internships 

Pathways Programs for Students 
and Recent Graduates 



Agenda 

• Why Federal Employment? (Overview) 

• Pathways Programs 

– Internship Program  

– Recent Graduates Program 

– Presidential Management Fellows (PMF) 
Program 

• Finding and Applying for Pathways 
Positions 

• Resources 



Benefits of Federal Service 

• Public service/opportunity to make a 
difference 

• Diverse career field opportunities 

• Wide spectrum of Federal missions 

• Excellent advancement opportunities 

• Training and professional development 

• Work/life balance 

• Competitive compensation package 



Federal Pay and Advancement 

• Federal pay is generally competitive 
across a wide range of occupations 

• General Schedule (GS) is the primary 
pay scale for many Federal jobs from 
Grades 1-15; other pay systems exist 

• Varies by geographic location 

• Many jobs include potential for 
progression through several grades 

 



City GS-5 GS-7 GS-9 GS-11 

Atlanta $33,049 $40,939 $50,077  $60,527 

Detroit $34,379 $42,586 $52,092  $63,025 

Dallas $33,432 $41,413  $50,656  $61,288 

Miami $33,465 $41,454 $50,706 $61,349 

New York City $35,662 $44,175 $54,035  $65,377 

San Francisco  $37,443    $46,382 $56,735  $68,643 

Washington, DC $34,415 $42,631 $52,146  $63,091 

Rest of U.S. $31,628 $39,179 $47,923  $57,982 

Selected 2014 Starting Salaries 



Pathways Programs 

• Streamlined programs for students and 
recent graduates to get started in the 
Federal workforce and for Federal 
agencies to recruit, hire, develop and 
retain these individuals 

 



Pathways Programs 

• Executive Order 13562 

– Establishes a Pathways framework with 
three clear program paths: 

• Internship Program 

• Recent Graduates Program 

• Presidential Management Fellows Program 

– Regulations  

• Published on May 11  

• Effective on July 10    



Internship Program 

• For current students                          
enrolled or accepted for          
enrollment in qualifying         
educational institutions 

– High School to Professional Level 

• Paid opportunities to explore Federal 
careers while still in school 



Internship Program  

• Eligibility 

– Students enrolled or accepted for 
enrollment at least half-time 

– Qualifying educational institution pursuing 
any of the following: 

• High-school/GED 

• Vocational/Technical/Certificate 

• Undergraduate 

• Graduate 

• Professional 



Internship Program  

• Certificate Programs 

– What constitutes a valid certificate 
program for purposes of eligibility under 
the Internship Program? 

– Post-secondary education, in a qualifying 
educational institution, equivalent to at 
least one academic year of full-time study 
that is part of an accredited college-level, 
technical, trade, vocational, or business 
school curriculum 
 
 



Internship Program 

• Administered at the individual agency 
level and the intern: 

– May be hired on a temporary basis for up 
to one year, or an indefinite period 

– May work full or part time 

– May have an individual development plan 

– May be non-competitively converted to a 
permanent or term (1-4 years) position if 
program requirements are met 



Recent Graduates Program 

• For individuals who                                 
recently graduated from                  
qualifying educational                   
institutions   

– Undergraduate to professional 

• Dynamic, 1-year career development 
program 

– Agencies can identify 2-year program for 
specific occupations 

 



Recent Graduates Program  

•  Eligibility 

– Individuals who completed a qualifying 
educational program within the preceding 
2 years: 

• Vocational/Technical/Certificate 

• Undergraduate 

• Graduate 

• Professional 

 

 

 



Recent Graduates Program 

• Exceptions to the 2-year time limit:  

– Certain Veterans 

– Individuals who completed qualifying 
educational programs after December 27, 
2010 but before July 10, 2012 



Recent Graduates Program 

• Administered at the individual agency 
level and the recent graduate: 

– Receives mentorship, career development 
(Individual Development Plan) and at least 
40 hours of interactive training per year 

– Has opportunity for career advancement 

– May be non-competitively converted to a 
permanent or term (1-4 years) position if 
program requirements are met 



PMF Program 

• Federal Government’s premier 
leadership development program for 
advanced degree candidates 

• Created three decades ago 

• Revamped under Pathways to develop 
the best cadre of Federal leaders 

 

 

 

 

 



PMF Program 

• For individuals who  

– Recently graduated from qualifying 
educational institutions; or 

– Individuals who expect to complete require-
ments by August 31 of the following year 

• Advanced degrees only  

• 2-year leadership development program 

 



PMF Program 

• Centrally administered by OPM, the 
revamped program: 

– No longer requires candidates to be 
nominated by their schools  

– Accepts applications once a year via an 
announcement on www.usajobs.gov 
(USAJOBS) 

– Is better aligned with academic calendars 

 

http://www.usajobs.gov/


PMF Program 

• Those individuals selected as Finalists 
have the opportunity to obtain a 2-year 
appointment as a PMF Fellow: 

– Fellows get senior-level mentorship, 
development and at least 80 hours of 
interactive training per year 

– After successful completion of all program 
requirements, Fellows may be non-
competitively converted to a permanent 
or term (1-4 years) position  

 

 



How to Find and Apply 

• Searching for Pathways positions 

• Reviewing Pathways job opportunity 
announcements and ads 

• Submitting applications for Pathways 
positions 

• Creating a USAJOBS account and profile 
(including resume) 

 

 



How to Find and Apply 

• PMF Program  

– Opportunity announced annually through 
USAJOBS, typically late summer or early 
fall 

– Applicants submit a single application 
during the yearly cycle 

– See www.pmf.gov for more information 
and application deadlines 

 

http://www.pmf.gov/


How to Find and Apply 

• For the Internship and Recent 
Graduates Programs: 

– Agencies post information publicly on 
www.usajobs.gov about how to apply for 
specific positions 

– Applicants apply to positions announced 
via the programs; they may be submitting 
multiple applications for various positions 
at different agencies (not a centralized 
application process) 

 

http://www.usajobs.gov/studentsandgrads


How to Find and Apply 

• Because the Pathways Programs are new, 
it may take some time before 
opportunities are available 

• The number and extent of positions at 
any given time will vary by agency needs 

• Visit www.usajobs.gov/studentsandgrads 
for additional information and a tutorial 

• Veterans Preference applies to all three 
programs 

 

http://www.usajobs.gov/studentsandgrads


Students and Grads Page of 
USAJOBS 

Find 
Internships 



Searching for Pathways Positions 

• Start at www.usajobs.gov, the Federal 
government’s primary jobs web site   

 

http://www.usajobs.gov/


Searching for Pathways Positions 

• Enter “internship” or “recent graduate” 
into the “what” field of the main search 

 

Enter the type of Pathways 
position you are seeking 



Searching for Pathways Positions 

Sort results by work type – 
internships or recent grads 



Searching for Pathways Positions 

• Agencies can advertise an Internship or 
Recent Graduate position using a Job 
Opportunity Announcement (JOA) or Ad 

– JOA has an “apply online” button 

– Ad has separate instructions on how to 
apply, e.g., link to agency web site, etc. 

• Read the application instructions on 
each JOA or Ad carefully, as instructions 
will differ by agency 

 



Sample Pathways Ad   

No “apply 
online” button 

Click on “how to apply” 
tab for instructions 



Sample Pathways JOA  

Apply online 
button 



Submitting Your Application 

• Follow the application instructions on 
each Pathways announcement carefully 

• If the position requires you to apply 
through USAJOBS, you will need an 
account with profile and resume(s) 

• It is helpful to create a USAJOBS 
account in advance so you will be ready 
to apply for positions of interest 

 



Creating Your USAJOBS 
Account 



Managing Your USAJOBS 
Account 

Save up to 5 resumes and set-up a 
saved search for Pathways 

positions  



Creating Your Resume  



After You Land a Pathways 
Position 

• Agency must execute a written  
participant agreement with each 
program participant 

– Agreement spells out expectations for the 
position/program and any: 

• Advancement potential 

• Training/development 

• Mentoring 

• Eligibility for conversion to a permanent  or 
term position  



A Note About Security 
Clearances 

• Most individuals selected for Federal 
positions will be required to undergo a  
basic background investigation 

• Jobs that require access to sensitive 
information require a security 
clearance which is more extensive than 
a background investigation 

• For more information, visit: 
www.opm.gov/investigate  

http://www.opm.gov/investigate


Summary Tips for Applying 

• Plan ahead – allow plenty of time to 
thoroughly complete your application(s) 
and develop a strategy for applying 

• Select carefully – find Pathways jobs that 
match your interests and abilities and for 
which you are qualified 

• Tailor – use a tailored application/resume 
for each announcement to which you 
apply (quality over quantity) 



Resources 

• For the job seeker: 

– www.usajobs.gov/studentsandgrads  

• For all stakeholders: 

– www.opm.gov/hiringreform/pathways  

– www.pmf.gov 

– Social Media: PMF Facebook 

 

 

http://www.usajobs.gov/studentsandgrads
http://www.opm.gov/hiringreform/pathways
http://www.pmf.gov/


Contact 
 

Student Programs Office 

U.S. Office of Personnel Management 

pathways@opm.gov 

pmf@opm.gov 

(202) 606-1040   

 

 

mailto:pathways@opm.gov
mailto:pmf@opm.gov

