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Finding and Applying for
Federal Jobs and Internships

Pathways Programs for Students
and Recent Graduates
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Agenda

Why Federal Employment? (Overview)
Pathways Programs

— Internship Program
— Recent Graduates Program

— Presidential Management Fellows (PMF)
Program

Finding and Applying for Pathways
Positions

Resources
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Benefits of Federal Service

Public service/opportunity to make a
difference

Diverse career field opportunities
Wide spectrum of Federal missions
Excellent advancement opportunities
Training and professional development
Work/life balance

Competitive compensation package
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Federal Pay and Advancement

Federal pay is generally competitive
across a wide range of occupations

General Schedule (GS) is the primary
pay scale for many Federal jobs from
Grades 1-15; other pay systems exist

Varies by geographic location

Many jobs include potential for
progression through several grades
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Selected 2014 Starting Salaries

City GS-5 GS-7 GS-9 GS-11
Atlanta $33,049 540,939 $50,077 $60,527
Detroit $34,379 $42,586 $52,092 $63,025
Dallas $33,432 $41,413 $50,656 $61,288
Miami $33,465 S41,454 $50,706 $61,349
New York City $35,662 S44,175 $54,035 $65,377
San Francisco $37,443 S46,382 $56,735 $68,643
Washington, DC $34,415 $42,631 §52,146 $63,091
Rest of U.S. $31,628 $39,179 $47,923 $57,982

UNITED STATES OFFICE OF PERSONNEL MANAGEMENT




Pathways Programs

e Streamlined programs for students and
recent graduates to get started in the
Federal workforce and for Federal
agencies to recruit, hire, develop and
retain these individuals

ATHWAYS

FOR STUDENTS & RECENT GRADUATES
TO FEDERAL CAREERS
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Pathways Programs

e Executive Order 13562

— Establishes a Pathways framework with
three clear program paths:
* Internship Program
e Recent Graduates Program
* Presidential Management Fellows Program

— Regulations
e Published on May 11
 Effective on July 10
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Hiring
REFORM
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Internship Program

“

enrollment in qualifying "
educational institutions

— High School to Professional Level

~ * For current students
enrolled or accepted for

* Paid opportunities to explore Federal
careers while still in school
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Internship Program

* Eligibility
— Students enrolled or accepted for
enrollment at least half-time

— Qualifying educational institution pursuing
any of the following:
* High-school/GED
Vocational/Technical/Certificate

Undergraduate

Graduate

Professional
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Internship Program

e Certificate Programs

— What constitutes a valid certificate
program for purposes of eligibility under
the Internship Program?

— Post-secondary education, in a qualifying
educational institution, equivalent to at
least one academic year of full-time study
that is part of an accredited college-level,
technical, trade, vocational, or business
school curriculum
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Internship Program

 Administered at the individual agency
level and the intern:

— May be hired on a temporary basis for up
to one year, or an indefinite period

— May work full or part time
— May have an individual development plan

— May be non-competitively converted to a
permanent or term (1-4 years) position if
program requirements are met
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Recent Graduates Program

~* For individuals who
recently graduated from
qualifying educational
Institutions

— Undergraduate to professional
® ¢ Dynamic, 1-year career development
program

— Agencies can identify 2-year program for
specific occupations
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Recent Graduates Program

* Eligibility
— Individuals who completed a qualifying
educational program within the preceding
2 years:
* Vocational/Technical/Certificate
* Undergraduate
* Graduate
* Professional
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Recent Graduates Program

~ * Exceptions to the 2-year time limit:
— Certain Veterans

— Individuals who completed qualifying
educational programs after December 27,
2010 but before July 10, 2012
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Recent Graduates Program

 Administered at the individual agency
level and the recent graduate:
— Receives mentorship, career development

(Individual Development Plan) and at least
40 hours of interactive training per year

— Has opportunity for career advancement

— May be non-competitively converted to a
permanent or term (1-4 years) position if
program requirements are met
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PMF Program

* Federal Government’s premier
leadership development program for
advanced degree candidates

* Created three decades ago

 Revamped under Pathways to develop
the best cadre of Federal leaders

PRESIDENTIAL
MANAGEMENT
FELLOWS ProGram

U.S. OFFICE OF PERSONNEL MANAGEMENT
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PMF Program

~* For individuals who

— Recently graduated from qualifying
educational institutions; or

— Individuals who expect to complete require-
ments by August 31 of the following year

X Advanced degrees only
e 2-year leadership development program
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PMF Program

* Centrally administered by OPM, the
revamped program:

— No longer requires candidates to be
nominated by their schools

— Accepts applications once a year via an
announcement on www.usajobs.gov
(USAJOBS)

— Is better aligned with academic calendars
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http://www.usajobs.gov/

PMF Program

* Those individuals selected as Finalists
have the opportunity to obtain a 2-year
appointment as a PMF Fellow:

— Fellows get senior-level mentorship,
development and at least 80 hours of
Interactive training per year

— After successful completion of all program
requirements, Fellows may be non-
competitively converted to a permanent
or term (1-4 years) position
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How to Find and Apply

~ * Searching for Pathways positions

* Reviewing Pathways job opportunity
announcements and ads

* Submitting applications for Pathways
positions

¥ -+ Creating a USAJOBS account and profile
(including resume)
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How to Find and Apply

~* PMF Program

— Opportunity announced annually through
USAJOBS, typically late summer or early
fall

— Applicants submit a single application
during the yearly cycle

— See www.pmf.gov for more information
and application deadlines
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http://www.pmf.gov/

How to Find and Apply

* For the Internship and Recent
Graduates Programs:
— Agencies post information publicly on

WWwWw.usajobs.gov about how to apply for
specific positions

— Applicants apply to positions announced
via the programs; they may be submitting
multiple applications for various positions
at different agencies (not a centralized
application process)
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http://www.usajobs.gov/studentsandgrads

How to Find and Apply

Because the Pathways Programs are new,
it may take some time before
opportunities are available

The number and extent of positions at
any given time will vary by agency needs

Visit www.usajobs.gov/studentsandgrads
for additional information and a tutorial

Veterans Preference applies to all three
programs
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Students and Grads Page of
USAJOBS

Welcome Students and Recent Graduates

Under President Cbama’s leadership, the Federal
* * Gowernmment has taken steps to help students and recent
* graduates join the Federal service. Mew opportunities will

N—_ appeat on USAIOBS a5 agencies post them. We encourage you
to wisit this site periodically, or set up a saved search.

PATHWAYS s

FOR STUDENTS & RECENT GRADUATES S Fomer Sreduste Jolbe
TO FEDERAL CAREERS

Additional Resources What you need to know about the Pathways Programs...

Federal ©ccupations by College . _ .
Major for the Students and Recent Graduates ..
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Searching for Pathways Positions

e Start at www.usajobs.gov, the Federal
government’s primary jobs web site

USAJOBS

FOR AMERICA"

What: o Where:

Advanced Search =
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http://www.usajobs.gov/

Searching for Pathways Positions

* Enter “internship” or “recent graduate”
into the “what” field of the main search

AJOBS

WORKING jFOR AMERICA"

What: o Where:
internship City, Stare, ZIP Code, or Country m
Advanced Search =
Enter the type of Pathwaysq
Lposition you are seeking )
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Searching for Pathways Positions

Refine Your Results

Sort By: |—Select-

Jobs For: * .5, Citizens ) . .
@ Sbring 2013 Software Engineer Internship Save Job | Quick View | Mor
Federal Employees =
Begin a challenging and exciting internship with the Executive Office of the President...The Office of Administrati
+ | Agency Student Internship Program (SIP) in the Executive Office...business processes. The Spring 2013 Student Interns
+ Grade (7] Program is available within the Office...

+ Job Categories e President

Sort results by work type —|
internships or recent grads

ct of Columbia
s Salary: $0.00 - $0.00 / Per Year
4) Series & Grade: ZZ-0099-00/00
Fart Time 20 hours - Other Student NTE &9 days

+ Salary
+ Work Schedule

- Work Type

Detail

Intermittent

Position Info:

Internships (23)
Control Number: 325130500

Multiple A int ¥ 4 (31)

HHEE RppeinEmEn e JOA Number:  5B1301
Permanent (354)
Recent Graduates (4)
Sesonal 7 Student Internship (Records Management) Save Job | Quick View | Mor
ER— (1) ...experience through our Financial Management Internship Program. & Financial Management Internship is an ig

o platform for students from Accounting...will be filled under the Fathways Program/ Internship Component. Upon

Tempaorary (11) successful completion of...
Tempaorary Promotion (1) Department: Cepartment Of The Treasury
Trom (12} Agency: Cffice of the Comptroller of the Currency
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Searching for Pathways Positions

~* Agencies can advertise an Internship or
Recent Graduate position using a Job
Opportunity Announcement (JOA) or Ad
— JOA has an “apply online” button

— Ad has separate instructions on how to
| apply, e.g., link to agency web site, etc.

* Read the application instructions on

. each JOA or Ad carefully, as instructions
will differ by agency
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Sample Pathways Ad

USAJOBS — e |d

"WORKINGWF FOR AMERICA" Advanced Search =

Click on “how to apply’
tab for instructions

= Back to Results

|G|:| to section of this Job: V|

Lyndon B. Johnson Space
Center

Overview || Duties || Qualifications & Evaluations || Benefits & Other Info || How to Apply

Job Title: NASA Pathways Intern Employment Program Opportunities

o
Department: National Aeronautics and Space Administration N O a pply ]
Agency: Lyndon B. Johnson Space Center . 0 :Ag:;]q'é Infurrréatlm::.. Cent
Job Announcement Number: 1512P0001 On||ne butto oA 5 Resume Operations Lenter
Mailstop HS50
Marshall Space Flight Center, AL
SALARY RANGE: $27,990.00 to $84,139.00 / Per Year 35812
OPEN PERIOD: Wednesday, August 29, 2012 to Friday, October 05, 2012 us
SERIES & GRADE: G5-0899/1399/0499/0399/1199-4/11 Questions about this job:
POSITION INFORMATION: Part Time - Internships 15C Pathways Intern Program Office
. Phone; 281 483-3066
PROMOTION POTENTIAL: 11 Email: jsc-pathways-office@mail
DUTY LOCATIONS: Few vacancies - Houston, TX  View Map .Nasa.gov
Few vacancies - Las Cruces, NM  View Map
e . . Job Announcement Number:
WHO MAY BE CONSIDERED: Current students from education institutions interested in paid 1512P0001
opportunities with Federal agencies.
JOB SUMMARY: Control Number: 325223000
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Sample Pathways JOA

Overview || Duties || Qualifications & Evaluations || Benefits & Other Info || How to Apply

Bureau Of The Census

Job Title: IT SPECIALIST - Recent Graduates (Pathways)
Department: Department Of Commerce

Agency: Bureau of the Census

Job Announcement Number: WA735970-GC

Apply online
button

SALARY RANGE:
OPEN PERIOD:

$38,403.00 to $59,638.00 / Per Year

Monday, September 10, 2012 to Thursday, September 27,
2012

SERIES & GRADE: 55-2210-05/07

POSITION INFORMATION: Full Time - Recent Graduates
PROMOTION POTENTIAL: 12

DUTY LOCATIONS: Few vacancies in the following location:

Suitland, MD United States
Recent Graduates. This means applicants who can be
appointed to a job within 2 years of receiving their college
degree or certificate. Veterans, precluded from applying due to
military service, must be appointed within 6 years of receiving
their degree or certificate.

View Map
WHO MAY BE CONSIDERED:

10B SUMMARY:
The Census Bureau produces quality data that help Americans better understand our country - its
population, resources, economy, society and culture.

|G0 to section of this Job: v

Apply Online »

Print Preview »
Save Job 3

Share Job 3

Agency Information:
COMMERCE Bureau of Census
Please do not send mail
Washington, DC

00000

Questions about this job:
Washington Services Branch
Phone: (202)606-2575

Email: WASHINGTON@OPM.GOV

Job Announcement Number:
WAT35970-GC

Control Number: 325711500
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Submitting Your Application

~ * Follow the application instructions on
each Pathways announcement carefully

* |f the position requires you to apply
through USAJOBS, you will need an
account with profile and resume(s)

* |tis helpful to create a USAJOBS
| account in advance so you will be ready
to apply for positions of interest
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Creating Your USAJOBS
Account

Create NMew Accounkt

wWelcome to USAITOBS!

With yowr neewr acoownt youll b2 ablds boe

= [Bulkd and STons up ta fhve JIETINCT NESLumeas = [L=ann Do O s U

= Sawve and aubomate job seanches = [L=ann about the Federal hirlng process
- e and apply e jobhc & IDisoower Sipeciial Rilring Drograms.

= Saanch Oy Agency, Thooupstion, Location. .. = S winkch jobs ane in oemand

= SAuppty Do Federal Ag=nches

® Fsguinsd Informatian

* ems | |

& Confiom Ema | ]
s S

Bz adwvicad that ondy one aooount can be oreated for each emall addrecs. Be cure tha 2mall
ACoount you use ks only accessibie by you and tha amall 3.coount s propany saounad.

= mnd 2k s

Tarms and Condiithons
This U, =. Faderal Gowanmimeant System i ta be used by authorized users onfy. Infionmation Snom this
[==Ty B T bems fundad by The gowermimeant. The data and Doouiments on T
contsin sencithe Infanmaetion protected by warkous Fadersl statubes, Including the Privacy Act,

&l soo=ss or uss of this system constiutss user unde=rstanding and acosptancs of thes:s tenms and constiut=s uncondithons
CONSEnt o revisw, meonitoring and scthon by all sutharzed govenmume-=nt and ey snfonosme-=nt personnsl. Wihlks ucing This
SRR WOIUT L Ty D meonitored, neconded and suinksct To sudit.

Unsuthorized ucer atteamptc or atc ©o [1) acoscs, upbasd, changs, or delets or defesos iformathon on this oystem, [2)
maodify This vam. [3] demy Soo=ss TO This swsteam, BOOMNUE MECOUNRDEE for unauthartnesd use or [5) otherealss misuss This
SWEhem ane stricthy prohibited. Such attemets oF 8Cts ans Sullsct o acthon that may result bn orimdnal, ohil, or

SO INIETrAT e DTy T
I agree. Create my account
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Managing Your USAJOBS

4:'.\ Home - Search Jobs

USAJOBS

"WORKING W FOR AMERICA"

My Account
Iris

Current Goal:

To work for the Federal
Government

Change Photo Last login:
10/11/2011 01:59 PM

P

B Resumes a

‘:?i’ Saved Searches .

4 My Account

Account

4 Resource Center

Welcome Iris! | Sign out

What: 0 Whera:
H o
Advanced Search > |Radius: 20 miles =]
= Highlights from USAJOBS
R

Welcome to the new USAJOBS! If you are ar
review and edit all yvour profile information ft
system. While yvou are there, check out som:
USAIOBS profile will help yvou:

» Save time during a job application

+ Get your resume discovered by recruit

+« Customize your search experience

#1 Saved Jobs a

“ Saved Documents

"Eﬁ-' Application Status a

Public Burden Informatic

Save up to 5 resumes and set-up a| rzzors ansseme,

saved search for Pathways

positions

2\ Resumes~

Resume 1: Program Analyst
View | Edit | Duplicate | Delete

Status: Not searchable

Malke Searchable Format: USAIQBS
Resume

Source: Built with USAIOBES Resume
Builder

Build New Resume »

Upload New Resume »

You have created 1 of 5 possible
resumes. You are able to upload and
store 5 resumes to your My USAIOBS

account.

View All Resumes
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Creating Your Resume

# Resume Mame

Preview your resyme

1. Experience 2. Education 3. Other 4. References 5. Prewiew and Finish "‘\ only information already saved
will display in Print Preview.

PLEASE NOTE: Fields with an asterizk { 3} are reguired fields

Work Experience 9

Mote: If vour resume is not searchable, this information will not be visible to recruiters performing
resume searches.

#* Employer Name

Employer Address 1

Employer Address 2

#* Country United States |:|

Postal Code
#* City,/Town
#* State/Territory,/Province Alabama |:|

#* Formal Job Title

#* Start Date Cctober |:| 2011 |:|
#* End Date SELECT- [ | Present [
Salary usD B2 | Per Year Ea

UNITED STATES OFFICE OF PERSONNEL MANAGEMENT




After You Land a Pathways
Position

* Agency must execute a written
participant agreement with each
program participant
— Agreement spells out expectations for the

position/program and any:
* Advancement potential
* Training/development

* Mentoring

* Eligibility for conversion to a permanent or
term position
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A Note About Security

Clearances

e Most individuals selected for Federal

positions will be required to undergo a
basic background investigation

* Jobs that require access to sensitive
information require a security
clearance which is more extensive than
a background investigation

 For more information, visit:
www.opm.gov/investigate
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Summary Tips for Applying

* Plan ahead — allow plenty of time to
thoroughly complete your application(s)
and develop a strategy for applying

e Select carefully — find Pathways jobs that
match your interests and abilities and for
which you are qualified

* Tailor — use a tailored application/resume
for each announcement to which you
apply (quality over quantity)
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Resources

* For the job seeker:
— WWWw.usajobs.gov/studentsandgrads

 For all stakeholders:

— www.opm.gov/hiringreform/pathways

— www.pmf.gov
— Social Media: PMF Facebook
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Contact

Student Programs Office
U.S. Office of Personnel Management
pathways@opm.gov

pmf@opm.gov
(202) 606-1040
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